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ST JAMES’ BEHAVIOUR, DISCIPLINE AND EXCLUSION POLICY 
 

This policy has the School’s Motto at its heart. 
 

Faith in action, 
Growing together, 

Walking in the footsteps of Christ 
 

 
Rationale 
At St James’ RC Primary School self-discipline and pride in a job well done are the ideals towards 
which we aim.  Good behaviour enables effective learning and teaching to take place.  However, 
in order to achieve these ideals, it is necessary to provide an enriching, stimulating and 
challenging environment where positive discipline and clear expectations enable children to 
develop and mature.  Our Three Golden Rules were formulated by staff and children and are 
displayed throughout the school and are celebrated in assemblies. Our Three Golden Promises 
are that children should:   

 Have RESPECT for themselves, others and all property. 

 Move around the building quietly and responsibly showing COURTESY to all. 

 Take PRIDE in working to the best of their ability at all times. 
 
Behaviour Management 
The senior leadership team will support staff in responding to behaviour incidents.  
 
All staff are responsible for: 

 Implementing the behaviour policy consistently 

 Modelling positive behaviour 

 Providing a personalised approach to the specific behavioural needs of particular pupils 

 Recording behaviour incidents  
 
Staff will create and maintain a stimulating environment that encourages pupils to be engaged 
and will develop a positive relationship with pupils, which may include: 

 Greeting pupils in the morning 

 Establishing clear routines 

 Communicating expectations of behaviour  

 Highlighting and promoting good behaviour 

 Concluding the day positively and starting the next day afresh 

 Having a plan for dealing with low-level disruption 

 Using positive reinforcement 

 

Class Charter 
At the beginning of each school year the children will discuss the rules of the class and the 
school and compile a list of rules which will be agreed and displayed.  This method has been 
found to give the children themselves ownership of the rules and therefore greater 
responsibility is taken by each child. 
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Expectations 
Pupils are expected to: 

 Follow the school’s three Golden Promises 

 Behave in an orderly and self-controlled way  

 Be ready to learn and take an active part in school life;  

 In class, make it possible for all pupils to learn 

 Move quietly around the school 

 Wear the correct uniform at all times 

 Accept sanctions when given 

 Refrain from behaving in a way that brings the school into disrepute, including when 
outside school 

 
Children must: - 

 Never be left unattended in their classroom during lessons.  In an emergency staff 
should inform their adjacent colleague of any temporary absences. 

 Never be sent to work alone outside the staffroom at playtimes or lunchtimes. 

 Not to bring tippex or any other solvents to school. 

 Only bring sweets to school if it is their birthday. Chewing gum, sweets and fizzy drinks 
are not allowed.  

 Wear school uniform and only wear simple plain stud earrings. 

 Have mid length hair and wear long hair tied back away from the face. 

 Only bring fruit for break time and water bottles must only contain water.   

 Bring lunch boxes that do not contain food with nuts, hot food or glass containers. 
 
Breaktime expectations: 

 Always ask permission to go to the toilet or to go into school 

 Play sensibly with play equipment and report breakages 

 Do not loiter in the toilets.  

 When the bell rings at the end of play – 
Stand still in silence. 
When told, walk into the building quietly and sensibly. 

 Year 6 monitors are allowed to move around the building unsupervised, if they have 
permission from their teacher. 

 During indoor breaktimes children must not use glue, scissors or computers. 
 
At lunchtime, breaches of discipline will be recorded in the Behaviour Book by midday 
supervisors and shared with the class teacher. Parents will be contacted by the class teacher 
when a name appears in the Behaviour Book three times, or if there is a serious breach of 
conduct. 
 
Positive Reinforcement 
We take a positive approach to: 

 Promote the spiritual, cultural, social, mental and physical development of our children; 

 Promote and value respect, honesty, truth, fairness, tolerance, compassion, self-respect 
and self-discipline; 

 Encourage children to take on duties and responsibilities; 

 Encourage children to take responsibility for their own actions and behaviour; 
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 State clearly what is right and what is wrong; 

 Explain what is acceptable and unacceptable behaviour; 

 Promote the development of the ‘whole’ child. 
 
The school has high expectations of all children’s work and behaviour.  We aim to create a 
learning environment which enhances opportunities for all our pupils.  As well as various reward 
systems within the school, we also provide positive reinforcement through, ‘Gold Stars’, ‘Dojos’, 
‘Star of the Day’, ‘Celebrating Achievement Assemblies’, ‘The ‘Courtesy Cup’, ‘Petts Wood 
Award’, ‘Sports Personality of the Year’, ‘Lunchtime Raffle Tickets’, ‘Head Teacher Awards’ and 
‘Friday Tea Party’.  The school holds award assemblies in order to celebrate these achievements. 
Nominations for awards are made by adults in the school and the children also nominate their 
peers.  
 
All those involved in the education of the children are role models for them and therefore need 
to make the role model a good one at all times.  The frequent use of praise for actual 
achievements and efforts is an effective route to providing a positive atmosphere in the 
classroom.  Praise should always be earned. 
 
Teachers expect good behaviour from all pupils.  Pupils’ sense of responsibility to the school 
community, pride in their contribution to the school and especially their own self esteem can be 
enhanced by: 
 

 The general ethos of the school and the warm, friendly environment 

 Living the School Motto 

 Promoting positive relationships to achieve understanding and mutual respect 

 Encouraging children to take responsibility for their actions 

 Providing opportunities for children to take on duties and responsibilities 

 Encouraging children to be as fully involved in school activities as possible 

 Involving children in decisions that affect their lives 

 Highlighting achievements publicly 

 Giving praise 

 Awarding dojos  

 Rewarding attitude, conduct and effort appropriately 

 Written comments – stickers, stamps and certificates 

 Informing parents  

 Affirmation from the Head teacher.  
 
Serious Misbehaviour 
We define serious misbehaviour as: 

 Repeated breaches of the school rules 

 Any form of bullying  

 Sexual assault or unwanted sexual behaviour  

 Vandalism 

 Theft 

 Fighting 

 Racist, sexist, homophobic or discriminatory behaviour 
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Restorative Justice 
When investigating incidents between pupils it is vital that situations are dealt with fairly and 
justly. The aim is to reaffirm, repair and rebuild relationships. Where tensions are high the 
following questions may help to calm things down and be addressed to each person involved: - 
 

 What happened? 
 What were you thinking at the time? 
 Who was affected? How? 
 What have you been thinking/feeling at the time and since? 
 What needs to happen to put things right and what support do you need? 

Mini-conferences and meetings may need to be held in order to restore relationships between 
pupils.  These should be managed carefully enabling each child to have a voice. 
 
Sanctions 
When unacceptable behaviour is displayed, it is necessary to provide a suitable, prompt 
response that is appropriate to the child and the misbehaviour.  The list of sanctions should be 
clearly understood by all. Sanctions, which are humiliating and degrading, should never be used. 
Sanctions take a variety of forms. SEND pupils will need to have sanctions that are meaningful 
and that take into consideration the nature of their needs. Our sanctions are:  
 

1. A verbal warning. 
2. Time to reflect.  
3. Consequences that are appropriate to the incident such as missing a break time or 

writing a letter of apology. 
4. In KS1 notify firstly the Early Years Leader and then the Deputy Head and then the Head 

teacher. In KS2 firstly notify the Deputy Head and then the Head teacher. 
5. Class teacher to informally report the situation to parents, where appropriate, having 

kept a record of the incidents. Our home/school agreement encourages parents, pupils 
and staff to work towards common goals.  If necessary, agree a plan of action with 
parents and child. 

6. Class teacher to arrange a formal meeting with parents. 
7. Headteacher to arrange a formal meeting with parents. 
8. In-school seclusion for a fixed term. 
9. Exclusion will be considered for a fixed term. 
10. Permanent exclusion will be carried out after 3 fixed-term exclusions, in full consultation 

with the Governing Body, LA and parents of the child. 
 
Where there are incidents of physical violence against pupils or staff it may be necessary to go 
straight to point 7, 8 or 9 above.  Incidents are investigated fully in order to make the 
appropriate decision. Restorative justice strategies will be appropriate in most circumstances 
and will enable fair sanctions to be applied. 
 
Positive Handling 
On rare occasions, staff may use reasonable force to restrain a pupil to prevent them: 

 Causing disorder 

 Hurting themselves or others 

 Damaging property 
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Incidents of physical restraint must: 

 Always be used as a last resort 

 Be applied using the minimum amount of force and for the minimum amount of time 
possible  

 Be used in a way that maintains the safety and dignity of all concerned 

 Never be used as a form of punishment 

 Be recorded and reported to parents  
 

Risk Assessments 
Staff must write a risk assessment for any child that is at risk of hurting themselves or others. 
These risk assessments must be passed on to all staff including external staff. 
 
Incidents against Staff 
Physical or verbal abuse of staff will not be tolerated. Staff must do everything possible to avoid 
situations where pupils become violent, through thorough risk assessments and good 
communication.  All incidents of physical or verbal abuse against staff must be recorded in the 
incident book which is kept in the HT office.   
 
Exclusions 
At St. James’ we strive to avoid exclusions and apply inclusion strategies that will help any 
vulnerable pupils to change behaviours that hurt others, themselves or that interfere with the 
learning of the other pupils. It is vital that any incidents of abusive behaviour are recorded in the 
appropriate logs. These are to be found in the Head teacher’s office and must be signed and 
dated. 
 
Strategies we employ might be: 

 Regular meetings with parents and the pupil to discuss objectives and strategies; 

 Ensuring that the community is positive with and about pupils with behaviour 
difficulties; 

 Finding aspects of the curriculum that motivate and inspire; 

 Ignoring some of the lower level behaviours where possible; 

 Adapting the way that the school day is organised for any vulnerable pupil. 
 
Sometimes it may be necessary to apply a fixed term exclusion if a pupil: 

 Is verbally abusive to pupils or adults after an agreed number of warnings; 

 Is physically harmful to pupils or adults after an agreed number of warnings; 

 Continues to be disruptive in class after reasonable strategies have been applied. 
 

Fixed – Term Exclusions procedure 
1. As soon as the incident is under control, the pupil will be asked to collect their 

belongings, under adult supervision and will sit with the adult in a space away from the 
rest of the children e.g. HT’s office or outside the school office ready to be collected. 

2. The parents will be contacted and told that because of an incident that occurred, the 
school has imposed a fixed term exclusion and they must come and collect their child.  
The parents will be told the length of exclusion and the pupil will be given work to 
complete. Parents will be told that the pupil must not return until the date and time 
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specified.  A reintroduction meeting will be held at a date and time specified by the 
Head teacher before the pupil is allowed back into class. 

3. The Head Teacher writes formally to the parents on the same day as the exclusion using 
appendix 1,2 or 3 as appropriate.  It can be hand delivered or emailed and then posted 
out as a hard copy. 

4. At the reintroduction meeting, the Head teacher will set out the expectations for the 
pupil’s behaviour, with the parents present and will warn them that any further 
incidents could result in a longer exclusion.  After 3 exclusions then a permanent 
exclusion may be actioned. 

 
Throughout the process the LA will be kept informed and they will give guidance and should a 
permanent exclusion be necessary, alternative placements will be discussed with the LA. No 
child can be given an exclusion without the permission of the Head Teacher. 

 
Bullying  

Bullying is defined as the repetitive, intentional harming of one person or group by another 
person or group, where the relationship involves an imbalance of power. 

 

Type of bullying Definition 

Emotional Being unfriendly, excluding, tormenting 

Physical Hitting, kicking, pushing, taking another’s belongings, any use of 
violence 

Racial Racial taunts, graffiti, gestures 

Sexual Explicit sexual remarks, display of sexual material, sexual 
gestures, unwanted physical attention, comments about sexual 
reputation or performance, or inappropriate touching 

Direct or indirect verbal Name-calling, sarcasm, spreading rumours, teasing 

Cyber-bullying Bullying that takes place online, such as through social 
networking sites, messaging apps or gaming sites  

Children are actively taught that any form of bullying or prejudice-based and discriminatory 
behaviour is not tolerated at St James’ RC school.  Any reported or observed incidents will be 
investigated, recorded and appropriate sanctions will be applied.  We encourage the children to 
discuss sensitively, a wide range of behavioural issues during class discussions, Circle Time, PSHE 
lessons and assemblies. Children are encouraged to recognise for themselves the importance of: 

 Not discriminating;  
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 Treating others as they would want to be treated, 

 Actively including others; 

 Taking responsibility for avoiding and resolving conflict; 

 Sharing their feelings with others. 

Please refer to our Anti-Bullying, Equal Opportunities and Online Safety policies. 

 
Confiscation and the Right to Search 

Searching and screening pupils is conducted in line with the DfE’s latest guidance on searching, 

screening and confiscation. The school has the right to search any pupil or their belongings if 
they suspect that the pupil is carrying a prohibit item.  Any prohibited items found in pupils’ 

possession will be confiscated. Prohibited items are: 

o Knives or weapons 

o Alcohol 

o Illegal drugs 

o Stolen items 

o Tobacco and cigarette papers 

o Fireworks 

o Pornographic images 

o Any article a staff member reasonably suspects has been, or is likely to be, used 
to commit an offence, or to cause personal injury to, or damage to the property of, 
any person (including the pupil) 

We will also confiscate any item which is harmful or detrimental to school discipline.  

 
Equal opportunities 

The school recognises its legal duty under the Equality Act 2010 to prevent pupils with a 
protected characteristic from being at a disadvantage. Consequently, our approach to challenging 
behaviour may be differentiated to cater to the needs of the pupil. The school’s special 
educational needs co-ordinator will evaluate a pupil who exhibits challenging behaviour to 
determine whether they have any underlying needs that are not currently being met. Where 
necessary, support and advice will also be sought from specialist teachers, an educational 
psychologist, medical practitioners and/or others, to identify or support specific needs. When 
acute needs are identified in a pupil, we will liaise with external agencies and plan support 
programmes for that child. We will work with parents to create the plan and review it on a regular 
basis.  

 
Other linked policies are: 

 Safeguarding 

 SEND 

 Teaching and Learning 

 Anti-Bullying 

 Online Safety 

 Positive Handling 

 
 

https://www.gov.uk/government/publications/searching-screening-and-confiscation
https://www.gov.uk/government/publications/searching-screening-and-confiscation
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Appendix 1 
 
Model exclusion letter 1  
From the head teacher notifying the parent, of a fixed period exclusion of 5 school 
days or fewer in one term and where a public examination is not missed 
 
Dear [parent/carer's name] 

I am writing to inform you of my decision to exclude [child's name] for a fixed period of 
[period of exclusion].  This means that [child’s name] will not be allowed in school for 
this period.  The exclusion [begins/began] on [date] and ends on [date]. 

I realise that this exclusion may well be upsetting for you and your family but the 
decision to exclude [child's name] has not been taken lightly.  [Child's name] has been 
excluded for this fixed period because [reason for exclusion]. 

We will set work for [name of child] to be completed during the period of exclusion as 
specified in the previous paragraph.  Please ensure that work set by the school is 
completed and returned to us promptly for marking [detail the arrangements for this].  

You have a duty to ensure that your child is not found in a public place during this 
exclusion i.e. [specify dates] unless there is reasonable justification for this.  I must warn 
you that you may be prosecuted or receive a penalty notice from the local authority, if 
your child is found in a public place during normal school hours, on the specified dates, 
without reasonable justification. 

You have the right to make representations to the governing body. If you wish to make 
representations please contact [name of contact] on/at [contact details: address, 
telephone number, email], as soon as possible.  Whilst the governing body has no 
power to direct reinstatement, they must consider any representations you make and 
may place a copy of their findings on your child’s school record. 

If you think this exclusion has occurred as a result of discrimination then you may also 
make a claim under the Equality Act 2010 to the First Tier Tribunal (Special Education 
Needs and Disability) in the case of disability discrimination, or the County Court, in the 
case of other forms of discrimination. Making a claim would not affect your right to 
make representations to the governing body. 

You also have the right to see a copy of [name of child]'s school record. Due to 
confidentiality restrictions, you will need to notify me in writing if you wish to be 
supplied with a copy of [name of child]'s school record.  I will be happy to supply you 
with a copy if you request it.  There may be a charge for photocopying. 
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You may wish to contact [name and job title for LA exclusion contact], who can provide 
advice.  [He/She] can be contacted by telephoning [telephone number] or by emailing 
[email address].   

You may also find it useful to contact Coram Children’s Legal Centre, which is an 
independent national advice centre that offers information and support on state 
education, including on exclusion from school. They can be contacted on 08088 020 008 
or at www.childrenslegalcentre.com. A copy of the Government’s guidance, ‘Exclusion 
from maintained schools, Academies and Pupil Referral Units in England’, can be 
downloaded from the Department for Education’s website at www.education.gov.uk. 

[The following paragraph may be used if the head teacher chooses to hold a 
reintegration interview] 

You [and your child or pupil’s name] are requested to attend a reintegration interview 
with me [alternatively specify the name of another member of staff] at [place] on 
[date] at [time]. If that is not convenient, please contact the school as soon as possible 
to arrange a suitable alternative date and time. The purpose of the reintegration 
interview is to discuss how best your child’s return to school can be managed. 

[Name of child]'s exclusion expires on [date] and we expect [name of child] to be back 
in school on [date] at [time].   

Yours sincerely 

 
          

[Name] 

Head teacher 

  

 

 
 
 
 
 
 
 
 

http://www.childrenslegalcentre.com/
http://www.education.gov.uk/
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Appendix 2 
Model exclusion letter 2  
From head teacher notifying the parent of a fixed period exclusion when the total 
period of exclusion is more than 5 and up to and including 15 school days in total in 
one term 

Dear [parent/carer's name] 

I am writing to inform you of my decision to exclude [child's name] for a fixed period of 
[specify period].  This means that [child's name] will not be allowed in school for this 
period.  The exclusion [begins/began] on [date] and ends on [date]. 

I realise that this exclusion may well be upsetting for you and your family, but the 
decision to exclude [child's name] has not been taken lightly.  [Child's name] has been 
excluded for this fixed period because [reason for exclusion]. 

We will set work for [name of child] to be completed during the first five school days of 
this exclusion.  Please ensure that work set by the school is completed and returned to 
us promptly for marking [detail the arrangements for this].  

You have a duty to ensure that your child is not found in a public place during the first 
five school days of this exclusion i.e. [specify dates] unless there is reasonable 
justification for this.  I must warn you that you may be prosecuted or receive a penalty 
notice from the local authority, if your child is found in a public place during normal 
school hours, on the specified dates, without reasonable justification. 

[Paragraph for use if the individual exclusion is for more than five days. If you are 
unable to supply information on the alternative arrangements now it must be 
provided in a follow up letter without delay and no later than 48 hours before the 
provision is due to start].  

From the sixth school day of [pupil name]’s exclusion [specify date] until the expiry of 
the exclusion [specify date] we will provide suitable full-time education.  On [specify 
date] [child’s name] should attend at [give the name and address of the alternative 
provider] at [specify the time – this may not be identical to the start time of the home 
school] and report to [staff member’s name].   

You have the right to request a meeting of the governing body at which you may make 
representations and the decision to exclude can be reviewed.  As the period of exclusion 
exceeds more than five school days in one term the governing body must meet if you 
request it to do so.  The latest date by which the governing body must meet is [insert 
date — no later than 50 school days from the date the governing body is notified of 
this exclusion].  If you wish to make representations to the governing body and wish to 
be accompanied by a friend or representative please contact [name of contact] on/at 
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[contact details - address, telephone number, email], as soon as possible. [Pupil’s 
name] is also able to attend and participate in the meeting if you feel it is appropriate to 
do so. Please advise if you have a disability or special needs which would affect your 
ability to attend a meeting at the school.  Also, please inform [contact] if it would be 
helpful for you to have an interpreter present at the meeting.  

If you think this exclusion has occurred as a result of discrimination then you may also 
make a claim under the Equality Act 2010 to the First Tier Tribunal (Special Education 
Needs and Disability) in the case of disability discrimination, or the County Court, in the 
case of other forms of discrimination.  Making a claim would not affect your right to 
make representations to the governing body.  

You also have the right to see and have a copy of [name of child]'s school record.  Due 
to confidentiality restrictions, you will need to notify me in writing if you wish to be 
supplied with a copy of [name of child]'s school record.  I will be happy to supply you 
with a copy if you request it. There may be a charge for photocopying. 

You may wish to contact [name and job title for LA exclusion contact], who can provide 
advice.  [He/She] can be contacted by telephoning [telephone number] or by emailing 
[email address].   

You may also find it useful to contact Coram Children’s Legal Centre, which is an 
independent national advice centre that offers information and support on state 
education, including on exclusion from school. They can be contacted on 08088 020 008 
or at www.childrenslegalcentre.com. A copy of the Government’s guidance, ‘Exclusion 
from maintained schools, Academies and Pupil Referral Units in England’, can be 
downloaded from the Department for Education’s website at www.education.gov.uk. 

[The following paragraph may be used if the head teacher chooses to hold a 
reintegration interview] 

You [and your child or pupil’s name] are requested to attend a reintegration interview 
with me [alternatively specify the name of another member of staff] at [place] on 
[date] at [time]. If that is not convenient, please contact the school as soon as possible 
to arrange a suitable alternative date and time. The purpose of the reintegration 
interview is to discuss how best your child’s return to school can be managed. 

[Name of child]'s exclusion expires on [date] and we expect [name of child] to be back 
in school on [date] at [time].   

Yours sincerely 

[Name] Head teacher 

http://www.childrenslegalcentre.com/
http://www.education.gov.uk/
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Appendix 3 

Model exclusion letter 3  
From the head teacher notifying the parent of a fixed period exclusion when the total 
period of exclusion is more than 15 school days in one term 

Dear [parent/carer's name] 

I am writing to inform you of my decision to exclude [child's name] for a fixed period of 
[specify period].  This means that [child's name] will not be allowed in school for this 
period.  The exclusion [begins/began] on [date] and ends on [date]. 

I realise that this exclusion may well be upsetting for you and your family, but the 
decision to exclude [child's name] has not been taken lightly.  [Child's name] has been 
excluded for this fixed period because [reason for exclusion]. 

We will set work for [name of child] to be completed during the first five school days of 
this exclusion.  Please ensure that work set by the school is completed and returned to 
us promptly for marking [detail the arrangements for this].  

You have a duty to ensure that your child is not found in a public place during the first 
five school days of this exclusion i.e. [specify dates] unless there is reasonable 
justification for this.  I must warn you that you may be prosecuted or receive a penalty 
notice from the local authority, if your child is found in a public place during normal 
school hours, on the specified dates, without reasonable justification. 

[Paragraph for use if the individual exclusion is for more than five days. If you are 
unable to supply information on the alternative arrangements now it must be 
provided in a follow up letter without delay and no later than 48 hours before the 
provision is due to start].  

From the sixth school day of [pupil name]’s exclusion [specify date] until the expiry of 
the exclusion [specify date] we will provide suitable full-time education.  On [specify 
date] [child’s name] should attend at [give the name and address of the alternative 
provider] at [specify the time – this may not be identical to the start time of the home 
school] and report to [staff member’s name].   

As the period of exclusion is more than 15 school days in total in one term the governing 
body must meet to consider the exclusion.  At the review meeting you may make 
representations to the governing body if you wish.  The latest date on which the 
governing body can meet is [date here — no later than 15 school days from the date 
the governing body is notified].  If you wish to make representations to the governing 
body and wish to be accompanied by a friend or representative please contact [name of 
contact] on/at [contact details — address, telephone number, email], as soon as 
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possible. [Pupil’s name] is also able to attend and participate in the meeting if you feel 
it is appropriate for them to do so.   

You will, whether you choose to make representations or not, be notified by the clerk to 
the governing body of the time, date and location of the meeting.  Please advise if you 
have a disability or special needs which would affect your ability to attend a meeting at 
the school.  Also, please inform [contact] if it would be helpful for you to have an 
interpreter present at the meeting. 

If you think this exclusion has occurred as a result of discrimination then you may also 
make a claim under the Equality Act 2010 to the First Tier Tribunal (Special Education 
Needs and Disability) in the case of disability discrimination, or the County Court, in the 
case of other forms of discrimination.  Making a claim would not affect your right to 
make representations to the governing body.  

You also have the right to see and have a copy of [name of child]'s school record.  Due 
to confidentiality restrictions, you will need to notify me in writing if you wish to be 
supplied with a copy of [name of child]'s school record.  I will be happy to supply you 
with a copy if you request it. There may be a charge for photocopying. 

You may wish to contact [name and job title for LA exclusion contact], who can provide 
advice.  [He/She] can be contacted by telephoning [telephone number] or by emailing 
[email address].  

You may also find it useful to contact Coram Children’s Legal Centre, which is an 
independent national advice centre that offers information and support on state 
education, including on exclusion from school. They can be contacted on 08088 020 008 
or at www.childrenslegalcentre.com. A copy of the Government’s guidance, ‘Exclusion 
from maintained schools, Academies and Pupil Referral Units in England’, can be 
downloaded from the Department for Education’s website at www.education.gov.uk. 

[The following paragraph may be used if the head teacher chooses to hold a 
reintegration interview] 

You [and your child or pupil’s name] are requested to attend a reintegration interview 
with me [alternatively specify the name of another member of staff] at [place] on 
[date] at [time]. If that is not convenient, please contact the school as soon as possible 
to arrange a suitable alternative date and time. The purpose of the reintegration 
interview is to discuss how best your child’s return to school can be managed. 

[Name of child]'s exclusion expires on [date] and we expect [name of child] to be back 
in school on [date] at [time].   

Yours sincerely [Name]                                              Head teacher 

http://www.childrenslegalcentre.com/
http://www.education.gov.uk/
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Monitoring and Evaluation 
This policy will be updated in line with any new developments in the school and/or any 
new government guidance.  
 
This Policy will be renewed annually.   
 
It was last reviewed in autumn 2021 and it will next be reviewed in autumn 2022 
 
 
This statement of policy was approved by the Governing Body at their meeting on: -  
 
Date:    ______9th November 2021_______________________________ 
 
Signed:                                                             
                                                                      
______Mary Hutchinson_____________________________ (Chairperson)   

  

______ _____________________________ (Head teacher)  
 


