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St James’ RC Primary School Risk Assessment 
 
 
 

 
 

Location / Site ST JAMES’ RC PRIMARY SCHOOL 

Activity / Procedure Step 4 July 19
th

 2021  

Identify people at risk Children, staff and visitors 

 
DfE Schools COVID-19 operational guidance, July 2021 
 
As the country moves to Step 4 of the roadmap, the government will continue to manage the risk of serious 
illness from the spread of the virus. This marks a new phase in the government’s response to the pandemic, 
moving away from stringent restrictions on everyone’s day-to-day lives, towards advising people on how to 
protect themselves and others, alongside targeted interventions to reduce risk. As COVID-19 becomes a 
virus that we learn to live with, there is now an imperative to reduce the disruption to children’s education - 
particularly given that the direct clinical risks to children are extremely low, and every adult has been offered 
a first vaccine and the opportunity for two doses by mid-September. Our priority is for you to deliver face-to-
face, high quality education to all pupils. The evidence is clear that being out of education causes significant 
harm to educational attainment, life chances, mental and physical health. We have worked closely with the 
Department of Health and Social Care (DHSC) and Public Health England (PHE) to revise this guidance.  
You must comply with health and safety law and put in place proportionate control measures. You must 
regularly review and update your risk assessments - treating them as ‘living documents’, as the 
circumstances in your school and the public health advice changes. This includes having active 
arrangements in place to monitor whether the controls are effective and working as planned. At Step 4 we 
will no longer recommend that it is necessary to keep children in consistent bubbles. As well as enabling 
flexibility in curriculum delivery, this means that assemblies can resume, and you no longer need to make 
alternative arrangements to avoid mixing at lunch. You should make sure your outbreak management plans 
cover the possibility that in some local areas it may become necessary to reintroduce ‘bubbles’ for a 
temporary period. Any decision to recommend the reintroduction of ‘bubbles’ would not be taken lightly and 
would need to take account of the detrimental impact they can have on the delivery of education. From Step 
4, close contacts will be identified via NHS Test and Trace and schools will no longer be expected to 
undertake contact tracing. From 16 August 2021, children under the age of 18 years old will no longer be 
required to self-isolate if they are contacted by NHS Test and Trace as a close contact of a positive COVID-
19 case. Instead, children will be contacted by NHS Test and Trace, informed they have been in close 
contact with a positive case and advised to take a PCR test. Schools will continue to have a role in working 
with health protection teams in the case of a local outbreak. You should have outbreak management plans 
outlining how you would operate if there were an outbreak in your school or local area.  
 
Educational Visits  

Given the likely gap in COVID-19 related cancellation insurance, if you are considering booking a new visit, 
you are advised to ensure that any new bookings have adequate financial protection in place. You should 
undertake full and thorough risk assessments in relation to all educational visits and ensure that any public 
health advice, such as hygiene and ventilation requirements, is included as part of that risk assessment.  
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Identify hazard  Possible direct or indirect transmission of coronavirus  

Level of risk before control 
measures are in place 

High 

Control measures  

Ensure good hygiene for everyone.  
 
Hand hygiene: Frequent and thorough hand cleaning should now be regular practice. Everyone in school will 
frequently wash their hands with soap and water for 20 seconds and dry thoroughly using NHS guidelines, or 
use 70 % alcohol-based hand sanitiser to cover all parts of their hands.. Children will hand wash or use hand 
sanitiser on entry to school, before break, after break, before lunch, after lunch, leaving school, using the toilet 
and any time that they cough or sneeze. Children will be reminded to wash their hands and dry their hands 
properly to avoid shaking hands or to have water left on surfaces. Individuals are able to bring in their own 
named hand sanitiser. There will be signs around the school reminding people about good hygiene. The 
caretaker will ensure that there is always enough supplies and staff will let the caretaker know if supplies are 
running low. 

Respiratory hygiene: The ‘catch it, bin it, kill it’ approach continues to be very important. Everyone will be 
encouraged not to touch their mouth, eyes and nose and to use a tissue or elbow to cough or sneeze, and 
use lidded bins for tissue waste. 
Use of PPE: Most staff in schools will not require PPE beyond what they would normally need for their work. 
From 19 July, the government is removing the requirement to wear face coverings in law but expects and 
recommends that they are worn in enclosed and crowded spaces.   
 
Maintain appropriate cleaning regimes.  

 
You should put in place and maintain an appropriate cleaning schedule. This should include regular cleaning 
of areas and equipment with a particular focus on frequently touched surfaces. The contract cleaners will 
clean either before or after school. 
 
Keep occupied spaces well ventilated.  
 
When your school is in operation, it is important to ensure it is well ventilated and that a comfortable teaching 
environment is maintained. You should identify any poorly ventilated spaces as part of your risk assessment 
and take steps to improve fresh air flow in these areas, giving particular consideration when holding events 
where visitors such as parents are on site, for example school plays. Opening external windows can improve 
natural ventilation. In cooler weather windows should be opened just enough to provide constant background 
ventilation, and opened more fully during breaks to purge the air in the space. Opening internal doors can 
assist with creating a throughput of air. If necessary, external opening doors may also be used (if they are not 
fire doors and where safe to do so). To balance the need for increased ventilation while maintaining a 
comfortable temperature, the following measures should also be used as appropriate:  

 Opening high level windows in preference to low level windows to reduce draughts 

 Increasing the ventilation while spaces are unoccupied (e.g. during break and lunch) 

 Providing flexibility to allow additional, suitable indoor clothing 

 Heating should be used as necessary to ensure comfort levels are maintained. 
Outdoor learning to be used as much as possible and outdoor PE lessons to be encouraged. 

 
Follow public health advice on testing, self-isolation and managing confirmed cases of COVID-19. 
 
When an individual develops COVID-19 symptoms or has a positive test, individuals should follow public 
health advice on when to self-isolate and what to do. They should not come into school if they have 
symptoms, have had a positive test result or other reasons requiring them to stay at home due to the risk of 
them passing on COVID-19 (for example, they are required to quarantine). If anyone in your school develops 
COVID-19 symptoms, you should send them home and they should follow public health advice. For everyone 
with symptoms, they should avoid using public transport and, wherever possible, be collected by a member of 
their family or household. If a pupil is awaiting collection, they should be left in a room on their own if possible 
and safe to do so. A window should be opened for fresh air ventilation if possible. Appropriate PPE should 
also be used if close contact is necessary. Any rooms they use should be cleaned after they have left. The 
household should follow the PHE stay at home guidance for households with possible or confirmed 
coronavirus (COVID-19) infection. 
 

https://www.nhs.uk/live-well/healthy-body/best-way-to-wash-your-hands/
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Asymptomatic testing:  Testing for staff remains important in reducing the risk of transmission of infection 
within schools. Staff will be offered lateral flow tests for use at home during term time.  

Confirmatory PCR tests:  Individuals with a positive LFT result should self-isolate in line with the stay at home 
guidance. They will also need to get a PCR test to check if they have COVID19. Whilst awaiting the PCR 
result, the individual should continue to self-isolate. If the PCR test is taken within 2 days of the positive LFT, 
and is negative, it overrides the LFT test and the individual can return to school, as long as the individual 
doesn’t have COVID-19 symptoms. From Step 4, close contacts will be identified via NHS Test and Trace.  

 

Level of risk after control 
measures are in place  

Medium  

 

 
 

Identify hazard Staff anxiety: Possible direct or indirect transmission of coronavirus 

Level of risk before control 
measures are in place 

Medium   

Control measures  

 All staff to be included in risk assessment process – input into hazard identification and control 
measures. Staff are asked to tell HT of updates to risk assessments or improvements needed as 
soon as possible and to read the risk assessments regularly and to keep up to date with any changes 
made.  

 Risk Assessments are constantly reviewed and if changes are made these are written in red by HT 
and circulated to all staff. 

 Any general safety concerns shared at weekly staff meetings. 

 Reminder of support helplines with information displayed on staffroom walls.  

 HT or DHT on site every day for staff to share concerns with. 

 HT available at any time outside of school hours for staff to share concerns with. 

 Staffroom designated as a staff area and children to not have access. 
 

Level of risk after control 
measures are in place 

Low  

 

 
 

 Identify hazard School Office: Possible direct or indirect transmission of coronavirus. 

Level of risk before control 
measures are in place 

 High 

Control measures  

 Hand gel should be used on entering and leaving the school. 

 Records are maintained by the admin staff of staff/pupils who have been tested for COVID-19. 

 There will be close liaison between families regarding symptoms. 

 Visitors to the site, such as contractors, will be made aware of the school’s control measures. 

 

Level of risk after control 
measures are in place 

Medium  
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Identify hazard 
CEV staff and children: Possible direct or indirect transmission of 
coronavirus 

Level of risk before control 
measures are in place 

High  

Control measures  

 
CEV staff should currently attend work if they cannot work from home. All CEV children should attend school 
unless they are one of the very small number of children under paediatric or other specialist care who have 
been advised by their GP or clinician not to attend. 

 

Any staff member or family concerned about this should speak to HT. 
 

Level of risk after control 
measures are in place 

Medium  

 

 
 

Identify hazard 

Children’s anxiety. Possible direct or indirect transmission of 
coronavirus 

 

Level of risk before control 
measures are in place 

High 

Control measures  

Staff to be alert to children showing signs of anxiety and to discuss this with DSL or SENCO in order to 
respond to this.  

 
 

Level of risk after control 
measures are in place 

Low 

 

 
 

Identify hazard 
Breakfast and After School Club: Possible direct or indirect 
transmission of coronavirus 

Level of risk before control 
measures are in place 

High  

Control measures  

 
The children should sanitise their hands before and after eating. They should follow all other control 
measures. 
 

Level of risk after control 
measures are in place 

Medium  
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OVERALL level of risk Medium  

Assessor’s comments 

This was completed with regard to control measures from Government 
Guidance – Coronavirus (COVID-19). 
It follows guidance published: 

 July 2020; 

 September 2020; 

 November 2020;  

 January 2021;  

 February 2021. 

 July 2021 
 . 
 
This Risk Assessment will be reviewed as needed. 

 

 

 
Name of assessor 
 

 
Signature of assessor 
 

 
Date  

 
Lisa Weeks 
 

 

 

 
 
 
 
 

 
Updated: 2/9/21  
 
Original agreed by 
governors:  27/7/20 
 
Shared with governors 
again: 2/9/21  
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